Jessamine County Fiscal
Court Job Description

Location: Jessamine County, Kentucky

Kennel Technician
Department: Animal Control

Type: Full Time or Part Time Salary Grade: 3 —

Reports to: Director of Animal Control Date Approved: 01/07/2025

Position Summary:

The Animal Care Assistant is responsible for ensuring the health, safety, and well-being of animals housed at the
Jessamine County Animal Care Shelter. This role includes performing regular cleaning and maintenance of shelter
facilities, providing scheduled food and water to all animals, and assisting the Shelter Manager with daily operations.
The position also requires monitoring animals for signs of illness or injury and promptly recognizing when veterinary care
or treatment is needed.

Key Responsibilities:

e Proper shelter cleaning and maintenance on a regular basis, providing food and water to all animals as
scheduled at the Jessamine County Animal Care Shelter.

o Assist the Shelter Manager in the daily operations and recognize the need for veterinary care and/or
treatment.

e Properly interacting with the public in the animal adoption process

Duties and responsibilities may be adjusted or modified based on operational needs and organizational
requirements deemed necessary by the Director of Animal Control and/or the Judge Executive.

Qualifications:

e Ability to understand and carry out oral instructions and to work independently in the performance of
routine duties.

e Ability to provide excellent customer service.

e Knowledge of and the ability to operate modern office equipment efficiently and effectively such as
computers, calculators, copiers, telephones, fax machines, etc.

e Must possess good working knowledge of personal computers and programs including but not limited to
Windows, Internet Explorer, Microsoft Word, Microsoft Excel, Microsoft Power Point and have the ability
to learn special shelter data tracking programs etc.

Training and Experience:

e Graduation from an accredited high school or GED



e Must have a driver's license valid in the State of Kentucky and must have the ability to safely operate a
motor vehicle.

Physical Requirements:

This is heavy to light work that requires physical effort; running, bending over, climbing, picking up animals will be done
frequently; position requires visual acuity for preparing, reviewing and enforcing Animal Control Laws; requires hearing
sufficient to accurately perceive information at normal spoken word levels, the ability to express or exchange ideas by
means of the spoken word and manual dexterity to operate standard office.

e Must be able to lift 60 — 70 |bs occasionally.

e Must be able to walk safely in adverse weather conditions



